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Welcome to the 
Eaus Web Page Advertisement  
Introduction course.
(Course 1 of 2)
Please print these 10 pages, treat yourself to a cuppa and enjoy the next 20 minutes learning how to create your web page advertisement. 
Topics relating to this course : Text Fields, Links, Keywords and Layouts.

· Log In
2
· Contact Details
2
· Email Links
2
· Links to Web Site & Online Stores
3
· Description 1
4
· Description 2
4
· Save Changes
5
· Text Fields
5
· Keywords
6
· Log Out
7
· Testing Keywords
7
· Perform A Search
7
· Coping a web address
7
· Referral Links
8 & 9

· Testing Referral Links 
9
· Layouts
10
* We suggest you keep your short courses in a folder for easy reference.  

Topics relating to course 2 : Adding Pictures & Assets (Brochures, Menus, etc) 
& how to use your web page to promote your business. 
Your web page advertisement is a window to your business 
so if someone visits ensure you offer your most excellent service!
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Eaus web page advertisements allow you to make changes and improvements anytime. You have been provided with a Username and Password. 
Step 1.  Log on to you web page.

LOG ON 

*   From the www.eaus.com.au web site
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a.  Click on the Add/Edit Listing tag  
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*   The Register page appears

b.  Click on the Edit Listing link

*   The Log on page appears

c.  Enter your Username and Password 

d.  Click on the Submit button

*   You will be presented with the Edit page


*  If an error page appears you may have entered an incorrect username or password, 
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    click on the Back button and try again. 
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Currently you are on the Edit page which relates to all text fields, link fields, keywords & layouts. 

All contact fields are at the top of the page. 

Step 2.  Ensure the contact details are entered
              and correct. 
CONTACT DETAILS

a. Click in field box and type your text 

You can change your password but not your username. 

Internet users use the internet because they can instantly get want they want, ensure to offer your email address so they can make contact. 
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Step 3.  Set up your email address. 
EMAIL LINK
a.  Click in the Email field and enter your email address


Eaus web pages offer a link area so you can set up a link to your web site or online store if you have one. 
Step 4.  Set up a link to your web page if you have one. 
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WEB SITE / ONLINE STORE LINK

a.  Enter the full web address into the Website 

      area, ensure to include the http://

b.  Enter the text you want to appear for the

      link into the Website Text area (You could enter “click here to visit our web site” but often 

      you would want to promote your web address)
*   Your link will appear to the right of your listing and also within the address detail area of 
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     your page
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It is important to take note of the expiry date of your page, you will be automatically sent a 

Renewal notice 30 days and 14 days prior to this date, however should you not renew on time your web page will automatically be removed thus losing your position in the listing area. The higher the position on a listing the more you will be recognised so try not to loose your position. Eaus does not organise the listings alphabetically when a search is applied it organises them by the registration date, so the earlier you joined us the higher your listing on a search. 
Your web page will be promoted in 4 areas with eaus to ensure you are found :  

The Local Page

-  This relates to the Suburb your business is in
The Categories Area

-  This relates to the type of product / service you offer
The Alphabetical Directory    -  This is a Alphabetical Online Directory service 
Via the Search Facility
-  This relates to what keywords the visitor enters
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*  If you are a Trades Person/Business you are not listed in the Categories
    area but you are listed in the Local Trades Persons/Business area.

Further :  You can promote your business via a Button Advertisement on your 
                 Local Page 

As we constantly promote the eaus web site we are constantly promoting all the businesses on eaus. You will soon discover that our marketing and online store services are second to none, there is no other web site that offers all the services we do and for such a small cost. We sincerely want Australian businesses to have a chance to grow and not spend all their profits on having to pay out huge sums on marketing and keeping up with technology. We speak from experience as we had a small business and know what it cost to promote and grow our business via the commonly used services this is why we created our own marketing service and share it with you. 

Words are what we use to communicate and they are very powerful, your first few words will 
lead the reader to their next point of action. 
The Description Line is displayed on the listing under the title & on the your web page under the title, it should encourage the reader to open the page.
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Step 5.   Enter a one line description (up to 150 characters). 
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DESCRIPTION (1 Line)

a.  Type text in to the Description field
Once you have their attention and they have opened your page they want to know more. 



The Long Description area is designed to offer them more information about your business, product, service, expertise or other.   The Long Description area has two parts to it, the Label area and the Text area. 
Step 6.    Enter a Description Label and offer more information about your business/product or

                service in the Long Description Text area. (Label up to 150 characters and Text up to 
                1000 characters). 

LONG DESCRIPTION 2
a.  Type text in to the Description Label

b.  Type text in to the Description Text Box

Remember this is your second communication to the reader and based on this information the reader will decide to either continue to get to know more or leave your page. 
From my experience each time you read over an advertisement you will always discover a way to improve it, so review your web page advertisement over and over again on different days and you will soon come to a highly professional standard of marketing that is satisfying for your business. 

Pretend that you are a potential customer and see if  the content gets your attention and makes you feel interested in reading on or taking action. From my experience the best messages are one’s that makes me feel interested, they make me feel that 

‘yes they can help me’ or ‘yes this is what im looking for’.  When I read and don’t get an 

understanding of what they are offering I get confused or find it all too hard I leave.

Note: As you develop your page perform the Save function every now and then to ensure what you are adding is saved and update, remember you are working live with direct access and disruptions to the net can cause loss of unsaved work.

Step 7.   Apply the Save Changes function. 
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SAVE CHANGES

a.  Scroll down the page and click on the Save Changes button
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*   All that you have now entered on your screen is sent via your modem and internet connection
     to our server to your dedicated area

*   You will return to the top of the page once this 
      function is successful

*   If an error has occurred it will be 

     reported at the top of the page in red 

Remember your web page may be viewed by thousands over the next few years, so ensure to give accurate information about your business, product and service.  You are supplied with 7 main text fields.  
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Each Free Text area has a Label area and a Text area. 
Note: You must enter text into the text area if you have entered text into the label area otherwise a error will occur when you perform the Save function. 
Step 8.   Fill one Free Text field with 

               information. 

TEXT FIELDS


a.  Enter text for the Label area 

     (up to 150 characters)
b.  Enter text to the Text area 
     underneath (up to 1000 characters)
Note:  After completing each text area it is wise to scroll down and click on the Save Changes button to ensure what you have entered is saved so far.  
It is very important that you ensure accuracy as thousands of people will ready your advertisement. There is no spell checking feature to this system.

You can use a word-processor to create the text then perform the Copy and Paste functions to transfer the text. The advantage is that a word processor has a spellchecker feature. 

COPY




PASTE

a.  Select text



a.  Click to place the cursor where the text is to be entered

b.  Press Ctrl+C


b.  Press Ctrl+V
Now that you have filled in your contact details, set up your email and web site links, entered text to your Description and Text areas and performed the Save Changes function we can explore the Keywords feature, log out and test our page.  

Step 9.   Scroll down the page to the Keyword area at the bottom of the page. (Click on the down 

               scroll bar on the right of the window)
People will try to find a business, product or service by entering a keyword  (computer) or a group of keywords (computer courses) into the eaus Search Facility.   

Note:  We may have entered a few numbers to your keyword area, please do not remove them as they are used to add your page to the Categories area. Should you delete them your business will not appear when the Category relating to your product or service is activated. If this happens please email us and let us know so we can fix it. 
Step 10.  Enter some keywords for your businesses to the Keyword area. 

* Ensure to enter only keywords that relate to your business, product or service as people do not
   appreciate when unwanted information appears, they will go else where for more accurate 
   searches.  
* Ensure to enter your suburb, postcode, business name, and all words relating to your business. 

KEYWORDS


a.  Type  a word or a few words
b.  Enter a comma to separate
*   Do not repeat an entry as the program will not accept duplication and return a zero result
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Step 11.  Activate the Save Changes function to ensure what you have entered is saved so far.  

Write down a few keywords on a piece of paper. 

At this point we will log out of our web page and test our keywords.  

Step 12.  Log out of your web page. 
LOG OUT


a.  Click on the Logout link 

     at the top of the page
Step 13.   Perform a search for your business name. 

PERFORM A SEARCH

a. Enter a keyword (your business name) in to the Product/Service 
    area on the right

b. Click on the Search button

*  A listing will appear and your business should appear 
*  Click on your listing to open the page
Step 14.   Perform a search for your suburb. (Enter your suburb name into the Product/Service

                  area and click on the Search button)

A list of all businesses from that suburb will appear, scroll down the list to find your business.
The Directory area has a selection of each state or ---All--- being for all States of Australia. 

For our next task we will be setting up a referral link, so we need a web address to set the link to. 

Open one of the web pages from the list provided (if there is no other businesses on this listing, then perform a search on the suburb Upwey, and open a page)

Notice the address in the Address bar. 


We need a copy of this address so we can add it the Referral Link area. 

Step 15.   Take a copy of the web address. 

COPING A WEB PAGE ADDRESS

a.   Click on the Address, it should become highlighted otherwise click-drag over it so it becomes 

      highlighted as then it is selected
b.  Perform the Copy function (Hold down the Ctrl key and press the C key once)  (Ctrl+C)

*   The copy is stored and will be presented when the Paste function is performed

Now that we have a web address we can log in and set up a referral link. 

Step 16.   Log on to you web page. (Click on the Add/Edit Listing tag , click on the Edit Listing 

                  tag, enter your Username and Password , click on the Submit button)

Step 17.   Scroll down to the Referral Link fields. 
Eaus offers you the ability to set up three Referral links so you can networking with other businesses and offer your readers more services. If you are associated with other organisations you may want to refer their services from your web page, mutually they may wish to refer your services by creating a referral link from their web page or web site to your web page.

Example:  A Caterer may refer a band, party hire place or vintage car hire business.

You could also use the referral links to take the reader directly to a page within your web site, thus directing them to a page you want them to view. 

Example:    Click here to view our current specials

                    Click here for our latest newsletter from our web site  

Notice each referral link has three areas:  

The Label area  -  so you can enter the hyperlink text

The Address area  -  for the address of your web site or web page

The Text area  -  you can provide some information about the business you are referring

Before you set up a referral link you must know the web address of the page you want to link to. 

Example:  http://www.pcsimplicity.com.au  (we already have a copy of a web address) 
All web addresses start with http://www followed by the domain name, some web addresses may include a variety of other references. 
Step 18.   Create a Referral Link. 

REFERRAL LINK 
a.  Click in the Label area and enter the some text (this text is linked to the web address you can 

      enter anything) (Example:  Click here should you need to hire a Juke Box) 

b.  Click in Address area and apply the Paste function (Hold down the Ctrl key and press the V 

     key once) and the address will be pasted

c.  Click in the Text area and enter some text about your link if you wish (this is optional)


Step 19.   Create another Referral Link, this time enter the web address manually 

                  http://www.pcsimplicity.com.au   -   into the web address area.  

REFERRAL LINK 
a.  Click in the Label area and enter the text shown below
b.  Click in Address area and enter http://www.pcsimplicity.com.au.   (do not make a mistake or 
      it  will not work) 
c.  Click in the Text area and enter some text about your link if you wish (this is optional)


Step 20.   Perform the Save Changes function. 

At this point we will log out of our web page and test our referral links. 
Step 21.  Log out of your web page. 

Currently your web page advertisement can only be displayed via the eaus :

Local Page,  Categories Area, Alphabetical Directory or the Search facility however, should you wish to make it accessible from all Browsers (Internet Explorer, Netscape, etc) or Search Engines (Goolge, Yahoo, etc) then contact us and we will register a Domain Name for you and link the Domain Name to your web page. A Domain Registration cost $100 for 2 years.  Your Domain Name can then be accessible via all Browsers and Search Engines and when it is addressed your web page advertisement will appear.  
Step 22.  Open your web page. (Enter your business name in the Search area, click on the 

                Search button, click on your page to open it) 
Step 23.  Scroll down to the Referral area and click on the first referral link. 
Your Browser program will run again and open another window and the web page for the business you selected will be displayed.  If it did not work then your web address is incorrect or it is entered in the wrong area. 

Step 24.  Close this Browser. (Click on the Close Window icon) 
You will have returned to your page. 
Step 25.  Click on the second referral link. 

Again your Browser program will run again and the PC Simplicity web site will appear. 


Step 26.  Close this Browser. (Click on the Close Window icon) 

You will have returned to your page. 
Step 27.   Log on to you web page. (Click on the Add/Edit Listing tag , click on the Edit Listing 

                  tag, enter your Username and Password , click on the Submit button)

Step 28.   Scroll down to the bottom of the page to the Layout area. 

You are currently provided with 6 layouts (layouts 1, 2, 5 & 6 allows for pictures) there will be more layout options in the future. 
The Layout function has the added feature that allows you to preview the page so you can check/preview your page and see how the text & pictures appear on the screen as you work with your page.    
Note:  Once we add a few images you will be able to determine your layout better. We cover adding Images in the second course. 


Step 29.   Perform the Layout Preview for Number 1. 

LAYOUT - PREVIEW 

a.  Click on the Layout area to place a dot

b.  Click on the Layout 1 (Preview) link
*   Your Browser program will run and display the layout in a new window

*   Check the page

c.  Close the Browser window displaying your page (Click on the Close window icon) to return to 

     the edit page

*   The actual outcome of your page may differ from computer to computer as there are different
     screen sizes and resolution settings applied. There is not much you can do about this. 
Note:  When you activate the preview function the Internet Explorer browser program is running twice, one is displaying the preview of the web page and the other is displaying the edit page you are working on. 
Step 30.   Perform the Layout Preview for Number 3. (Click on the Layout area to place a dot, 

                 click on the Layout 2 (Preview) link, Check the page,  Close the Browser window to 

                 return to the edit page)

Step 31.   Perform the Layout Preview for Number 6. (Click on the Layout area to place a dot, 

                 click on the Layout 2 (Preview) link, Check the page,  Close the Browser window to 

                 return to the edit page)

Step 32.   Have Layout 1 selected and perform the Save Changes function. 
Step 33.   Perform the Log Out function. 

We hope you have enjoyed your little course, should you wish to advance your skills and learn how to add pictures, brochures, etc please complete Eaus Web Page Advertisement – Course 2.
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